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RITTENHOUSE SQUARE CONDO BOARD 
 ANNUAL MEETING MINUTES 

January 25, 2018 
 
The meeting was called to order by Steve Donnell, President.  The current Board members 
were present and introduced to the membership:  Becky Blackstone, Steve Donnell, Julie Flay, 
Kevin Guckes, Mickey Kovach and Mark Timbrook.  Absent: Rene Lewis.  Kathi Horvath of 
Case Bowen attended this meeting. Bob Bowen of Case Bowen was present and assisted with 
owner sign-in for the annual meeting. 
 
Board Member Election – Steve Donnell 

 Steve started the association’s Annual Meeting by thanking the outgoing board member, 
Becky Blackstone and noted Rene Lewis will fill the remainder of Louise Parsley’s term 
on the board.   

 The election officials were announced: Sandy Smith and Linda Thompson. 

 The board candidates were introduced: Becky Garrity, Pamela Kilgus and D’Andre 
Martin.  

Reports 

 President’s Report: Steve Donnell 

• Steve noted that he took over as President in July.  His goals have been and are to 
unify the community, provide a safe environment for all residents, and look down the 
road to the future of the property and community. 

 Financial Report: Kevin Guckes 

• Kevin reported that a breaker box was replaced for 5104-5114 Ranstead. 

• December was a great month financially.  The board decided to postpone 2 capital 
projects for 2017: replacing siding and blacktop & concrete pad repairs.  There was 
less spent on snow removal, bat removal, and roof repair but there was more leaf 
removal.  This will result in a budget savings of approximately $100,000 that will go 
into reserves. 

• The 2018 budget will be approved upon the results of the reserve study.  Additional 
research and discussion to come on whether to continue with T-111 for siding repairs 
and replacement or do a full replacement with vinyl siding in the community.  

• Kevin noted the website platform was changed to save money.  Kevin showed the 
new RHS website to those in attendance.   

 Operations Report: Kathi Horvath 

• There have been a total of 714 work orders since Case Bowen came on board, 
with 348 of those in the last year.  84 work orders are currently open.  Work 
orders for the year included 107 electrical, 88 gutters and downspouts, fences, 
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gates and roof repairs.  Thirteen new work orders have been submitted in 
Caliber.   

• Caliber is the new software portal at Case Bowen.  Owners must have an email 
address on file at Case Bowen to use Caliber.  Owners should contact Kathi 
Horvath at Case Bowen to submit an email address if they do not have one on 
file.  Owners have received by mail a coupon booklet with their new account 
number.  Owners can login to the portal to check balances and submit work 
orders.  Pictures can be submitted via jpg.  Owners can also toggle between the 
RHS website and Caliber.   

• Rules Violations: Kathi noted that she walks the property once a month and 
thanked the residents who have walked with her to point out items that need to 
be addressed.  Kathi reminded the group that a letter goes out the first time to 
notify an owner of a violation.  Owners can contact Kathi to request a meeting 
with the board if they wish. 

• Federal Pacific Electric Panels update: Kathi noted that out of 211 units, 104 
units have not responded on whether they have a Federal Pacific electric panel 
and if it has been replaced.  She noted the FPE panel in the clubhouse has been 
replaced.  Owners that have not responded need to contact Kathi with proof of 
panel replacement.  If they are not sure if they have a Federal Pacific panel, they 
should contact Kathi, and she will have Chuck check the unit.  This initiative is 
critical and needs to be completed prior to the association’s insurance renewal. 

• Resale of Units: There were 17 unit sales in the 2017 fiscal year. 

 Landscaping Report:  Steve Donnell  

• Steve noted that Louise Parsley did a great job on the community’s landscaping.  
Louise has stepped down, and we now need a landscaping chair and committee. 

• It was noted that we may need to look at installing a fence on the Bethel Road 
side to keep people from cutting through the community. 

 Reserve Study: Steve Donnell 

• The reserve study came in just prior to this meeting.  The board will analyze the 
findings of the study and report on this at the February meeting. 

 Social update: Becky Blackstone 

• Becky’s term on the board expires at this meeting.  Due to her work schedule, 
she cannot continue to chair the Social efforts.  We will need a Social chair and 
committee.  Becky thanks everyone who worked hard to decorate the clubhouse 
for the holiday party, which was a great success.  Becky is very appreciative of 
Kathi Horvath’s professional expertise every day on behalf of the community.   
Becky also thanked the board for all their support and their efforts on behalf of 
the community. The board is extremely cohesive and effective and brings great 
talents and expertise to the community. 
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 Block Watch:  Steve Donnell 

• Steve is reporting in Tisha Smith’s absence this evening.  Steve noted there were 
12 watch issues in 2017.  March was the month with the most issues.  Owners 
are reminded to keep cars and doors locked and do not keep valuables in plain 
sight in vehicles.  National Night Out was held in August and was a success.  We 
appreciate our police liaison and local officers joining us for this event. 

• Steve thanks the Block Watch volunteers and noted that we need one full time 
volunteer and 2 alternates.  The next block watch meeting is February 7 at 7:00 
pm.  Please contact Tisha Smit if you would like to volunteer for the block watch 
committee. 

 Clubhouse update: Steve Donnell 

• Steve reported that there were 27 rentals in 2017.   

• There is a new couple cleaning from Coverall cleaning the clubhouse.  Please let 
Tisha know if you see something that needs to be done. 

• Thank you to Becky Price for volunteering at the clubhouse and for taking care of 
the dog waste stations.  Tisha has evening hours on Thursdays at the clubhouse.  
The board is working to update Tish’s job duties as clubhouse manager. 

 Website report: Steve Donnell 

• There are 221 users on the old website.  Tisha Smith will be managing the new 
website when it is ready.  The financials and meeting minutes for the last 2 years 
will be loaded on the new website.  Please send Kathi Horvath or Kevin Guckes 
an email if you see something that needs to be added to the website. 

 Announcement of newly elected board members:  The ballots were counted and the new 
board members were announced: Becky Garrity, Pam Kilgus and D’Andre Martin. 

 Open forum for owner concerns and comments: The board will keep residents aware of 
the plan for Chuck’s retirement.  Residents want to thank Chuck, Randy, Ashley, Warren 
and, John for all their hard work in our community in 2017. 

The meeting adjourned at 8:00 p.m.  The next board meeting will be held on Wednesday, 
February 21 at 7:30 p.m. 

Respectfully Submitted, Becky Blackstone 


